MERLOT Member and OER Registration Instructions

To enter THE COMPETITION, you must first register your OER and at least one Team Member in the MERLOT* system following the steps
shown below. When that is complete, you can complete the online application form to complete your entry. That form can be found here.

Part 1 — Join the MERLOT Community

1. Go to www.merlot.org and click Sign Up

MERLOT Browse® Add+ Communities~ Partner Benefis~ News&info AboutMERLOT~ Loz Senlp €

MERLOT is here to support your remote teaching and learning needs. Learn more about our COVID-19 response. X

The MERLOT SyStem prOVidESac ss to curated online learning and support materials and content creation tools, led by an ‘ Senlp ‘

interational community of educators, learners and researchers. L

SmartSearch

Whiat is SmartSearch?

Search

Advanced Search by: ISBN | Materials | Members

*MERLOT is a free, non-profit OER repository developed by the California State University. MERLOT does not share member information or
spam members.
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https://forms.office.com/Pages/ResponsePage.aspx?id=cbjAgl8zXEue0KSiNWWnmyTEQLauwP9IgIldAU8DAhRUMVFTMVZRV1VQWUJKVlkxMktOR0g3UjU2Vy4u
http://www.merlot.org/
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2. Every team member should complete the MERLOT Member registration form. Complete all the “required fields” (*) and select the options
indicated in the figure below. Other fields are optional. Be sure to Submit the form when it's complete.

Becorme a Maemiber

First Mame + Student
Last MNarme *
Job Tide
ermber Type ~ R Discipline: Science & Technology -
Sub Discipline: Computer Science
e ¥OuU Want To D 1o
or
Information Systems
Disciplines * U=ze selector belos
Select a discipline =
(=choo workpilace, or organizaticny o-=1ow, o boe aocle o> ada
ouUnt is crested.
Frimary Affiliation + Adriliacion Selecr K
Cartegory -
Education
Email *
Display Email to othsr MERLOT usars
Fas=word
Corfie Fassword *

Fawve resd and agree to the Acceptable Use Policy
=2 wouwld like to receive fuoure MERLODT newslemers, updacses sand conference imformacion
I'm not a nexbot
Stk

Tor
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Part 2 — Register Your OER

To register your OER in THE COMPETITION, one of the team members must Add the OER to the MERLOT collection. Note that you will not
upload your OER itself to MERLOT. Your OER must be resident on a Web server on the WWW and must have an associated hyperlink to allow
any Web browser to access it directly. You will need that hyperlink (URL) to register your OER in the MERLOT collection. Follow these steps:

1. Return to www.merlot.org and one of the registered MERLOT team members must log into the system.

MERLOT Browse+ Jdd~ Commurities~ Partmer Benefis= Mews Bl Abous MERLOT

MERLOT i here to support your remate teaching and learning nesds. Leam mire about cur COVID-19 response.

2. Click Add a Material. Note that while all team members are MERLOT members, only the person who is logged in at this point, who will
enter the Add a Material descriptive metadata, will later be allowed to make changes to the metadata, if that is required.

WHERLOT Seowas Add. Comrunition. Partner Benefiti- S & iofo- Abou MERLOT-

Community

il cmssasity of scdocalion, KeaTws, sl Fesecrchins.

[

Add a Material

o



http://www.merlot.org/

Complete all the “required fields” (*) shown in the figures below. Other fields are optional. Be sure to Submit the form when it's complete. $IEEE. 2
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e URL* - this is the hyperlink to the OER that is resident on a server somewhere on the World Wide Web. [This will be required
for entry in the contest registration form.]

e Title* - name of the OER submitted to THE COMPETITION. [This will be required for entry in the contest reqgistration form.]

e Disciplines* - select Science & Technology; then select either Computer Science or Information Systems

o Description* - 250 or more words describing your OER. Include a description of where the OER might fit into a CS or IS curriculum,
and how it can make teaching better, or how it can enhance student learning. At the end of the description add the following text:
COMPSAC OER COMPETITION

o Material Type* — select one of the following from the drop-down list: animation, case study, presentation, simulation, tutorial, or one of
the “course” options

e Primary Audience* — select all the higher education level(s) for which your OER might be relevant

e Languages* — select English from the drop-down list

e Authors* — add your author information, and all your team members’ information. (Only the person completing this form can later
return and modify/edit the information.)

e Technical Formats* — select the appropriate format; this will usually be a “Website”

o Creative Commons — although this field is usually optional, it must be completed for THE COMPETITION. Select Yes and then the
options shown below.

3. When you have completed all the entries, use the “Submit” button at the bottom to register your OER in the MERLOT repository.
MERLOT will create a Material Detail page. Save that page’s URL; you will need it when you register for THE COMPETITION. Note
that the Material Detail page is hosted by the MERLOT system. Your OER is described on this page, but your OER is hosted elsewhere
on the Web.

Add a Material Image *

Submitting & material to MERLOT is easy! Simply enter as many details about the material as you can. The more information you enter, the easier it will be for §
find the material in MERLOT. Keep in mind that MERLOT enly stores the metadata for the material and links out to it with the URL you provide.
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Technical Formats * Check all that app

Audio File (e.g

Document (e.g. Word)
Flash
Java Applet

on {e.g PowerPoint)

Technical Requirements B 7 Y s
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Is this Resource a
Check all that apply

Mabile App?
Android Rlarkher;
>
) Yas M

Source Available: es o @ Unsure
Cost: Yes Mo @ Unsure
Is Accessibility Infarmation Yes No @ Unsure
Available?

3 Yes ¥
Creative Commons =] o @ Unsure

I'm not a robot

I Submit and Add Another l I Cance l

Common Cartridge
Executable Program
Image

FDF

SCORM

Video

i05 (Apple)

Windows

Mobile
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reative Commaons

Creative Commaons

Zero (CCO)

Allow commercial uses of
this work?

Allow derivatives of this

work?

O ‘ves Mo Unsure

Is licensed under Creative Commaons Zero license

Yes @ No

Yes ) ‘es, as long as others share alike Mo

When you have completed all the steps above, proceed to the online application

form to complete your entry to THE COMPETITION.
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